[YOUR FULL NAME]

[Write 2-3 sentences combining your years of experience with

key skills and achievements. Balance career progression with
specific competencies.

Work Experience

[Most Recent Job Title] | [Company Name]
[Start Date - End Date]

« [Achievement with specific metric showing business impact]

« [Another accomplishment demonstrating technical skills]

« [Third bullet highlighting collaboration or process improvement]
Core Responsibilities: [Brief description of main duties and tools used]

[Previous Job Title] | [Company Name]

[Start Date - End Date]
* [Achievement showing career growth and increased responsibility]
« [Another accomplishment with measurable results]

Core Responsibilities: [Brief description of role and key projects]

[Earlier Job Title] | [Company Name]
[Start Date - End Date]
* Assisted in the preparation of financial statements, ensuring accuracy
and compliance.
 Conducted internal audits, identifying and rectifying discrepancies in
financial records.
Core Responsibilities: [Brief description of foundational experience]

EDUCATION & CERTIFICATIONS

[Degree Type] in [Field]
[University Name]
[Year]

[Relevant Certification]

[Issuing Organization]
[Year]

Contact

123 Anywhere St., Any City
123-456-7890
hello@reallygreatsite.com
www.reallygreatsite.com

CORE SKILLS

Technical Writing: [List your
documentation types and
authoring tools]
Programming & Markup:
[Include coding languages and
technical sKkills]

Project Management: [Add
methodologies and
collaboration tools you use]
Content Strategy: [Mention
analytics, research, and
optimization skills]

TECHNICAL PROFICIENCIES

« Documentation Tools: [List 4-6
authoring and publishing
platforms]

* Development Skills: [Include
markup languages, version
control, APIs]

* Design Software: [Add any
visual design or UX tools]

« Analytics & Research: [List
tools for measuring content
performance]

PORTFOLIO



[YOUR FULL NAME]

[your.email@email.com] | @ [(555) 000-0000]
& [linkedin.com/in/yourname] | &) [yourportfolio.com]

SUMMARY

\[Write 2-3 sentences describing your technical writing expertise, key skills, and specializations. Focus on

your abilities rather than years of experience or job titles.]

TECHNICAL SKILLS

« Authoring Tools: [List your writing and publishing software]

« Programming: [Include markup languages, APIs, and coding knowledge]
« Design & UX: [Add design software and user experience skills]

. Project Management: [List methodologies and collaboration tools]

Cross-Functional Collaboration
» [Describe work with engineering, product, or development teams]
« [Include collaboration with UX, design, or marketing teams]
. [Mention stakeholder management and review processes]
. [Add any team leadership or mentoring experience]

Content Strategy & Analytics
« [Include metrics showing content performance improvements]
« [Describe user research or content gap analysis work]

PROFESSIONAL EXPERIENCE

[Job Title] | [Company Name]

[Previous Job Title] | [Company Name]

[Previous Job Title] | [Company Name]

[Start Year - End Year]

[Start Year - End Year]

[Start Year - End Year]

EDUCATION

[Degree Type] in [Field]
[University Name]

[Certification Name]
Issuing Organization]

[Start Year - End Year]

[Start Year - End Year]

ADDITIONAL INFORMATION

« [Additional Certification] | [Organization] | [Year]
« PORTFOLIO HIGHLIGHTS



[YOUR FULL NAME]

Address: Your Address

Phone: [(555) 123-4567]

Email: [your.email@email.com]
LinkedIn: [linkedin.com/in/yourname]
SUMMARY

[2-3 sentences describing your experience level,

_ . . key skills, and specializations. Include years of
experience and main areas of expertise.]

WORK EXPERIENCE
[Job Title] | [Company Name]

[Start Date - End Date]
« [Achievementwithspecific metric or outcome]

« [Another achievement showing impact]

« [Third bullet highlighting collaboration or process improvement]

« [Optional fourth bullet for complex roles]

[Previous Job Title] | [Company Name] [Start Date - End Date]
« [Achievement with measurable result]
« [Another accomplishment showing growth]
* [Third bullet demonstrating skills or tools]

[Earlier Job Title] | [Company Name] [Start Date - End Date]
« [Key achievement or responsibility]
* [Another relevant accomplishment]

EDUCATION

[DegreerType] in [Field] [Year]
[University Name]
[Relevant coursework, certifications, or honors if applicable]

PORTFOLIO

« [Brief description of 2-3 key work samples with links]



